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Training Schedule

Name of the Trainer: PoonamYogeshbhai Soni
College: Government Engineering college, Valsad
Training Module: English Functional Skills
Training Duration:10/09/19 to 14/09/19
Total Training Hours: 20hours (4hr/day)

Module C

Day1
Date: 10/09/2019
Topic Conducted: 1. Introducing Self and Others
2. Let’s Name it
Overview: Students were motivated to learn English as language. They tried to understand
it. Basic sentence pattern were introduced to them. Students were ready to learn English in
LSRW pattern. Also
'HELLO ENGLISH' application introduced to them. 'To be' forms & Parts of speech were
explained to them.

Activity: Trainer had guided them for this application. They just go through the demo of
introduction. Students were told to play different games to improve Vocabulary. Students
were told to introduce their friends and relatives to others in different situations. 'BEST
BUDDIES' in this activity they were told to introduce anyone from the class except their
best friends.
Outcome: Students were able to introduce themselves as well as others properly in any
given situation. There were able to identify nouns and write down simple sentences
without using main verb form.
Students were able to speak simple sentences in English. All Students became best friends
in ''BEST BUDDIES' activity.

Day 2
Date: 11/09/2019
Topic Conducted: 3. Describing People
4. Roll Camera Action
Overview: Describing words introduced to them. The importance of Adjectives was
explained. The types of verbs and its uses were also explained through various examples.
Activity: 'Camera Clicks Time'
Students were shown different photos in which they had to describe that photo
using different kind of expression from Students Manual page no. 10 & 11. Herein, story
time, listening & reading activities have been done. After 10 min story they had given 2 min
where they had to write 20 words from that story. Simple questions from that story asked
to students.
Outcome: Students were able to use language to describe people, places and events around
us. Students were able to differentiate between main verbs, linking verbs and modal verbs
which can be used in effective communication. Students were really enjoyed story time and
tried their level best to write down new words and answered the questions.

DESCRIBING PEOPLE

Day 3
Date: 12/09/2019
Topic Conducted: 5. Everyday English
Overview: Tenses are an integral part of sentence formation. The importance and
application of all the four types of Tenses viz. Simple, Continuous, Perfect and Perfect
Continuous Tense was explained to the students. Also, its transformation from one form to
another was taught.
Activity: Students were given different situation in which they had to form sentences using
appropriate tense. Also they were given few sentences to transform into different tenses
for practice.
Outcome: Students were able to understand the application and usage of Tenses in
different situations. They were able to transform a sentence in any given tense.

Day 4
Date: 13/09/2019
Topic Conducted:
6. Right Word Right Place
8. Building Blocks
Overview: Prepositions and its usage were discussed. All the three types of Prepositions
were explained. Cohesion and Coherence was explained. All the different type of
connectors and its application was explained. The different types of vocabulary of words
were explained.
Activity: Students were told to act out different situations with respective allotted
preposition to understand it practically. Random lines were written on the board and
students were told to connect them into paragraph using suitable connectors.
Outcome: Students were able to understand the application of preposition and Connectors.
They were also able to understand the different types of words in Vocabulary and its usage.

Day 5
Date: 14/09/2019
Topic Conducted: 9. Building Blocks

Overview: Different types of Sentences and its transformation was explained to the
students. They were taught the importance of good narration and its process of execution.
Activity: Students were given different abstract topics to develop paragraph. Students
were given Jumbled words which they had to transform into a particular type of sentence.
They were also given a picture from which they had to make sentences of each type. They
were given topics on which they developed a paragraph with proper beginning, middle and
end.
Outcome: Students were able to understand the usage and application of different types of
sentences. They were also able to identify and transform sentences into different types.
They were also able to develop a good paragraph with proper narration on any given topic.
They tried their level best to write down paragraph using new vocabulary. They were
motivated from CGI ‘Award Winning Videos’.

Training Module: English Functional Skills (Module D)
Training Duration: 17/09/2019 to 21/09/2019
Total Training Hours: 20 (4hr/day)

Module D
Day 1
Date: 17/09/2019
Topic Conducted: 11. First Step
12. Framing it right
Overview: General Questions were asked to students for developing their answering
techniques. They were taught about the etiquettes of Telephonic conversation in both
formal and informal scenarios. Negotiations and argument making was discussed in depth.
Activity: A mock interview was taken to analyze their instant answering skills. Basic
questions were asked to them related to their personal and educational profile. Students
were told to talk to a call centre employee of their respective Service Provider Company to
understand the technicalities of formal conversation. They were paired in groups and given
different situations with juxtaposing ideas to develop an argument
Outcome: Students were able to give basic answers in their interview. It was a good
experience for them to understand the environment during an interview. They understood
the formal usage of language on Telephone during a formal conversation. The Negotiation
Activity explained them to Calmly deal with a situation without making it worse.

Day 2
Date: 18/09/2019
Topic Conducted: 13. Developing a paragraph
14. Essential building blocks
15. Hello
Overview: Students were taught the Meaning of Good Communication with its different
types like Verbal, Para Verbal and Non verbal. They were also guided about the different
methods to enhance your Vocabulary.
Activity: A short film, an advertisement and a Foreign Language short Film was shown to
explain the different uses of Verbal, Non Verbal and Para Verbal Types of Communication
in day to day life. Also, the students were told to make a list of different words with the help
of a dictionary.
Outcome: Students were able to understand the various mode of communication easily
through the activity. They were also motivated to create and learn new words.

Day 3
Date: 19/09/2019
Topic Conducted: 16. Speak and Contribute
17. Hello
18. Lets pair up
Overview: Discussion on General topics related to Arts, Education, Politics etc were
discussed with the students. They were also taught about the Modern ways of
communication and E-mail Etiquettes.
Activity: Students were divided into small groups and each group has to present their
opinions on given topic. Email etiquettes were explained and students were given task to
write an email for practice purposes.
Outcome: Students were able to form an opinion about a particular topic and were able to
discuss about it with others. They also understood the importance of E-mail writing in
today’s digital world

Day 4
Date: 20/09/2019
Topic Conducted: 19. Effective Communication
20. Speak & Contribute
Overview: Students were taught about the importance of Group Discussion and its
execution.
Activity: Students were divided into small groups and each group was given a particular
topic on which they discussed both the positive and negative aspects.
Group discussion Abstract topic was there.
‘ZERO’
Outcome: Students were able to discuss both the contradictory views on a given topic with
healthy arguments. They really enjoyed this session where they did brain storming and
think on the topic beyond the level.

Day 05
Date: 21/09/2019
Topic Conducted: 19. From the Reporter’s Desk
20. Lets discuss in group
Overview: Report writing is an important feature in formal documentation. Students were
given overview about basic report writing as well as writing specific reports of different
types. Also Students were told to present their views on the importance of the sessions and
their overall growth during it.
Activity: Students were given a topic on which they have to prepare a detailed report.
Also, They were able to speak about their experience explicitly and confidently on the stage
in front of others. Some abstract topics also given there.
Outcome: Students were able to write a basic report on any given topic. They were able to
present themselves confidently on stage and also talk about their opinions to others
without hesitation.
It’s too interesting session where they tried to add their own views in front of others.

Student’s Outcomes:
After the competition of training the following enhancement can be
seen in student’s skills:
1. Interpersonal relations
2. Public speaking skills
3. Presentation skills
4. Team work skills
5. Employability and Life Skills
6. Communication/Fluency in English
7. Analytical and problem solving skills
8. Decision-making skills
9. Planning and time management skills
10. Confidence building

